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The Kirk Library staff is committed to providing library 
services and resources to our students who are studying at 
a distance from the main campus in Centralia. 

Some of the services described in this document are only 
available to students who are studying full-time at 
Centralia College East, online, or by correspondence. For 
example, the library will not mail articles or books to 
students who are taking any classes on the Centralia 
Campus. Other services, including access to the wide 
range of online databases, are equally accessible to all 
Centralia College students.

How to Get Help
Via email (librarian@centralia.ctc.edu) or by 
telephone (360-736-9391 extension 241), librarians are 
available to answer your questions and to assist you in 
locating the information you require. They will help you to 
develop search strategies and to identify the types of print 
and online resources that will best satisfy your research 
need.

Checking Out Library Materials
Students who are taking Centralia College classes at 
Centralia College East (CCE) or through distance 
education may request that library materials that are not 
available online be delivered via campus courier (CCE 
only) or U.S. mail. Use the request form on the library web 
site under “Distance Learners” or call the circulation desk 
at the number listed above. Be ready to provide:

vYour name and student ID number
vTitle, author (if available) and call number of the item    
   or items

All regular circulation policies apply to distance learners. 
These policies are listed on the library web site under the 
“Policies” link. Duration of checkout varies:

vBooks & audio books ......................... 4 weeks
vVideos, DVDs, CDs ............................ 1 week
vReference books & archives ............... Do not circulate

Please be aware that you must renew items before they 
become overdue. An additional week is added to the 
circulation period for videos, DVDs and CDs to

Your Library Online
Your gateway to library resources is the library’s 
web site: http://library.centralia.ctc.edu. Library 
resources may be accessed by all students and 
college employees from any Internet-connected 
computer. All of the library’s periodical databases 
and the new online reference collection are now 
available via the Web 24 hours per day. 

Off-campus access to most of our online 
resources requires that users enter a student or 
employee ID number and their last name.

A full listing of the resources included in 
Your Library Online is available at: http://
library.centralia.ctc.edu/yourlibraryonline.pdf

Centralia College complies with EEOC guidelines.

account for time lost in mailing or courier service. Students 
are responsible for returning library materials to either the 
Kirk Library or the front desk at CCE. Photocopies do not 
need to be returned.

Interlibrary Loan
The Kirk Library collections are usually adequate to 
complete course-related research projects. In the event that 
a student, working in collaboration with a librarian, needs 
to obtain library materials from another library, an 
interlibrary loan (ILL) may be requested. An ILL form is 
available on the Kirk Library web site under “Interlibrary 
Loan.”

The library will ship ILL articles and books to distance 
learners via UPS or 1st class mail. At present, the library 
absorbs loan costs up to $10.00 per request. Students are 
responsible for returning the loaned items to the Kirk 
Library safely and promptly. Photocopies generally do not 
need to be returned.




